Nottinghamshire ASA

Recorders Sheet Guide

Dealing with Team Sheets

We have seen some issues with people copying and pasting teamsheets over onto the main recorders sheet
over the past few years. This is giving some incorrect formatting of data on the teamsheet which can cause
some issues.

Please ensure you are always using the latest version of the spreadsheet which can be downloaded from
the Nottinghamshire ASA website. At the bottom of the instructions page there is a version number
highlighted in blue. This will also be listed next to the download link on the website.

Please note that all of the data in this document has been made up or taken from a previous competition to demonstrate how to use
the spreadsheet. The names and dates of birth in this document are completely made up.

COPYING THE TEAM SHEET

When a club has submitted their team sheet to you as host club you will need to copy this information over
to the master recording sheet for your competition.

When you navigate to a tab for a lane you should be presented with a screen as the one below. To ensure
you are on the correct tab for the team, the lane number and team name should be displayed at the top
left.
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On the right hand side of this tab you will find some instructions on how to use the tab.

When you import (copy and paste*) the team list into the sheet from the one that has been sent to you,
you will only need to import the “Reg. Number”, “Forename”, “Surname” and “D.o.B.” fields, and the
validation field will start to show if the swimmers are valid for the event or not. This is shown below.
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Please note this is only a validation check against the swimmers age and not how many events they are

swimming.
Notts ASA Stage 3 League 2018 S
Team List - Lane 6 . Mansfield Reg. Number Forename Surname D.o.B. Age Validation
123456 |Bethany Johnes 10/01/1995 23 0K
58745|Siman Bloggs 15/07/2000 17 OK
1/Open |4 x 50m Freestyle Relay 658422|Rachel Green 24/06/1999] 18 OK
1365887 |David Singh 08/04/2005 13 0K
2{12/u_ |100m Backstroke 584752|Jessica Peters 15/04/2005 13
3[12/u_[100m__ |Backstroke 578469 Thomas Johnson 06/05/2005 12 0K

Once all team lists are entered you are ready for the competition, but you can check the swimmers
eligibility if you have the swimmers details entered with the national membership database. To do this
please follow the instructions in the next section “Swimmer Check”.

SWIMMER CHECK

You will need an internet connection for this process.

When you have all of the swimmers details entered you can go to the “Swimmer Check” tab and copy all of
the cells to a notepad (.txt) document. You can name this file anything but remember where you have
saved it.

Swimmer Check information
Bloggs,Simon,2000/07/15 Test Club,M,123486_ ..

Johnes Bethany, 1995/01/10, Test Club,F, 123456,
Singh,David,2005/04/08,Test Club,M,1365867,..,
Green,Rachel, 1999/06/24 Test Club,F 658422,
Johnson, Thomas, 2005/05/06, Test Club. M 578469
eters,Jessica,2005/04/15 Test Club.F,584752, ..

“j MembershipCheck.txt - Notepad

File Edit Format View Help

Bloggs,Simon, 2000,/87/15,Test Club,M,123456,,,,

Johnes,Bethany,1995/81/1@,Test Club,F,12345s,,,,

Singh,David, 2085/084/08,Test Club,M,1365887,,,,

Green,Rachel,1999/66/24,Test Club,F,658422,,,,

Johnson, Thomas, 2605/85/86,Test Club,M,578469,,,,
>>> |Peters,Jessica,2885/84/15,Test Club,F,584752,,..

You can then go to the swimmer check website https://www.swimmingresults.org/competitionentrycheck/

swimmingresults.org

British Swimming Swim England Swim Wales Scottish Swimming Contact

HOME  RANKINGS RESULTS RECORDS PARA-SWIMMING MASTERS MEMBERS  BIOGS DOWNLOADS  LICENSED MEETS

ENTRY TOOLS

Competition Entry Check

This page will allow you to check entrants te a swimming competition being run on Hy-Tek or SPORTSYSTEMS are current members of a club. Please email any

comments concerning this script here
SPORTSYSTEMS
Browse to the competing swimmer file MCYYmfsw txt in the meet reports’ folder MC is the meet code, YY are the last two digits of the year.

This file is created clicking on: > Reports > Entries > Competing Swimmers,

On this website, scroll to the bottom where you can select the type of report and select your check file to
use, which is the one you saved in the step at the start of this process. The best option to use in the
“Queries Only”.

Data that is not green is unlikely to be accepted into rankings. Please do not send invalid data to the Rankings Department. If a persen has a duplicate membership entry

and the data is from Hy-Tek an error may be flagged that can only be corrected by the two Membership Departments.
Full Report @
Queries Only

FileToCheck | Choose File | MembershipCheck.txt

When you press “Check It” please wait as it may take a few seconds to run the report.
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https://www.swimmingresults.org/competitionentrycheck/

On the results page you will see to the left any errors. If there are any in Red saying “NOT MATHCED”, the
next line will try and offer a possible reason if it can find any. If any show in Pink, this is fine as this just
shows that they are a Cat 1 swimmer and for our leagues we allow Cat 1 swimmers.

Category Click a header to sort

NOT MATCHED

ASA Category 1 SPELLING ?

ASA Category 1 CHECK CATEGORY RULES
NOT MATCHED

ASA Category 2 WRONG CLUB or DATE OF BIRTH?

ASA Category 2 WRONG GENDER ?

The system is good, but if a swimmer has hidden their details then we are unable to check the details so
you will probably get a red “NOT MATCHED” error although everything is OK. If you do get any errors that
you cannot sort, please contact the team involved first as they may have sent the information over wrong
and can give you the correct information.
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