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Nottinghamshire ASA 

Recorders Sheet Guide 

Dealing with Team Sheets 

We have seen some issues with people copying and pasting teamsheets over onto the main recorders sheet 

over the past few years. This is giving some incorrect formatting of data on the teamsheet which can cause 

some issues. 

Please ensure you are always using the latest version of the spreadsheet which can be downloaded from 

the Nottinghamshire ASA website. At the bottom of the instructions page there is a version number 

highlighted in blue. This will also be listed next to the download link on the website. 

Please note that all of the data in this document has been made up or taken from a previous competition to demonstrate how to use 

the spreadsheet. The names and dates of birth in this document are completely made up. 

COPYING THE TEAM SHEET 

When a club has submitted their team sheet to you as host club you will need to copy this information over 

to the master recording sheet for your competition. 

When you navigate to a tab for a lane you should be presented with a screen as the one below. To ensure 

you are on the correct tab for the team, the lane number and team name should be displayed at the top 

left. 

 

On the right hand side of this tab you will find some instructions on how to use the tab. 

When you import (copy and paste*) the team list into the sheet from the one that has been sent to you, 

you will only need to import the “Reg. Number”, “Forename”, “Surname” and “D.o.B.” fields, and the 

validation field will start to show if the swimmers are valid for the event or not. This is shown below. 

Please DO NOT drag the cells around as this will break the 

formulas and can also lock the cells when saved making it hard to 

make any changes in the future if you need to. Copy and Paste is 

fine, but do not drag the cells around. 

*When you paste the information into the speadsheet please use 

the option to paste data  for Values and Number Formats only. 

This should then not interfeer with any of the formulas built into 

the recording sheet.  
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Please note this is only a validation check against the swimmers age and not how many events they are 

swimming. 

 

Once all team lists are entered you are ready for the competition, but you can check the swimmers 

eligibility if you have the swimmers details entered with the national membership database. To do this 

please follow the instructions in the next section “Swimmer Check”. 

SWIMMER CHECK 

You will need an internet connection for this process. 

When you have all of the swimmers details entered you can go to the “Swimmer Check” tab and copy all of 

the cells to a notepad (.txt) document. You can name this file anything but remember where you have 

saved it. 

  >>>   

You can then go to the swimmer check website https://www.swimmingresults.org/competitionentrycheck/ 

 

On this website, scroll to the bottom where you can select the type of report and select your check file to 

use, which is the one you saved in the step at the start of this process. The best option to use in the 

“Queries Only”. 

 

When you press “Check It” please wait as it may take a few seconds to run the report. 

  

https://www.swimmingresults.org/competitionentrycheck/
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On the results page you will see to the left any errors. If there are any in Red saying “NOT MATHCED”, the 

next line will try and offer a possible reason if it can find any. If any show in Pink, this is fine as this just 

shows that they are a Cat 1 swimmer and for our leagues we allow Cat 1 swimmers. 

 

The system is good, but if a swimmer has hidden their details then we are unable to check the details so 

you will probably get a red “NOT MATCHED” error although everything is OK. If you do get any errors that 

you cannot sort, please contact the team involved first as they may have sent the information over wrong 

and can give you the correct information. 


